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Wee Friends Preschool 
 

Part of the Children’s Outreach Ministries at 
Mechanic Grove Church of the Brethren 

1392 Robert Fulton Highway 
Quarryville, PA  17566 

 

Parent Information Packet 
 

“You shall therefore lay up these words of Mine in your heart, and in your soul. . . and you shall teach them to your children.”   
Deuteronomy 11:18-19 

 
Philosophy 
It is the philosophy of Wee Friends Preschool that early childhood should be a time of fun, warmth, security, exploring, 
and discovery.  The early training of a child is the most significant training he/she receives.  An early childhood experience  
in a Christian setting provides a child with added richness as it encourages social, emotional, physical, intellectual, and 
spiritual development of the child as a whole.  Preschool children are creative and receptive; the staff strives to nurture 
and encourage these qualities in the children who attend.  Every child is guided through the day with positive 
reinforcement in all activities, always encouraged to try or try again, and is never pressured into participation in any 
activity. 
 
Goals 
Wee Friends Preschool uses a curriculum that includes learning about Jesus; sharing and conversation time; stories, 
songs, and fingerplays; creative art activities and crafts; games and large muscle activities; field trips throughout the 
community; food preparation; exposure to shapes, colors, numbers, and letters; and celebration of birthdays and holidays.  
Our objective is to offer individual and group activities to achieve the following goals: 
➢ Instill a greater sense of self-worth and encourage self-confidence. 
➢ Provide emotional and social support so that each child may gain a positive self-image. 
➢ Encourage and build each child’s imagination and creativity. 
➢ Provide activities and an environment that will nurture the child’s self-esteem. 
➢ Develop the child’s ability to follow directions and respond to verbal requests. 
➢ Increase the child’s attention span. 
➢ Improve the child’s communication skills and use of language. 
➢ Encourage honesty and kindness and respect for others. 
➢ Develop motor skills, physical coordination, and a sense of rhythm. 
➢ Provide a foundation for Christian growth by reaching children and their families with the message of Jesus. 
 
Objectives 
All classes include a Christian focus with Bible stories being told, read, and acted out and Bible verses being learned.  In 
addition, each age group has its own objectives: 
➢ Toddler classes – Our main objective is to encourage children to separate from parents and engage in independent 

play.  Each day we do a simple craft and read a short book.  We help children in developing coordination and we 
introduce colors and shapes. 

➢ Nursery School classes – Our main objective is to encourage children to play cooperatively and introduce them to a 
school-like setting.  We encourage children to listen quietly and participate in activities.  We learn colors and shapes 
and introduce numbers and letters during the year. 

➢ Pre-Kindergarten classes – Our main objective is to prepare children to succeed in kindergarten.  We focus on 
listening skills, communication, and following directions.  We reinforce colors and shapes, learn numbers and letters, 
and work on fine motor skills. 

 
Affirmative Action Statement 
Wee Friends Preschool advertises in the public media in order to make openings known to all.  Children are admitted 
regardless of race, creed, color, sex, national origin, or religion.  Children with disabilities will be reviewed on an individual 
basis. 
 
Organizational Structure 
➢ The Children’s Outreach Ministries Board, with members appointed by Mechanic Grove Church of the Brethren, is 

responsible for the operation and policies of the preschool. 
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➢ Sharon Godfrey is the Director for Wee Friends Preschool.  Please feel free to contact her at with any questions or 
concerns (806-2161). 

 
Admissions / Enrollment Policy 
➢ Children who will be 4 years old on or before September 30th are eligible for the 4 - 5 year old pre-kindergarten 

classes.  The maximum number of students in these classes is 16 students. 
➢ Children who are 5 years old but have not been registered for kindergarten are also eligible for the 4 - 5 year old 

classes. 
➢ Children who will be 3 years old on or before September 30th are eligible for the 3 - 4 year old nursery school classes.  

The maximum number of students in these classes is 10-12 students. 
➢ Children who will be 2 years old on or before September 30th are eligible for the toddler classes.  The maximum 

number of students in these classes is 8 students. 
➢ Classes are filled on a first come / first served basis according to the date of enrollment with the Director. 
➢ The Board reserves the right to close a class if enrollment is extremely light.  Every effort will be made to hold all 

classes.  
 
Discipline 
➢ Giving positive verbal rewards encourages acceptable behavior.  This reinforces a child’s good feeling about his/her 

behavior and serves as an example to the other children to act in such a way as to receive this praise.  Asking a child 
to stop and think about his/her unpleasant behavior enables that child to work at self-control. 

➢ For a child not cooperating in a group listening situation, the child is removed from the group for a period of “time-out”.  
This “time-out” is not a punishment, but rather a time when the child may calm down, remember what behavior the 
teacher is asking for, and decide for him- or herself when he/she is ready to rejoin the group with acceptable behavior. 

➢ If behavior problems persist, the parent is asked to a conference with the teacher and director to discuss what may be 
helpful in motivating the child to behave in an acceptable way.  If an acceptable solution cannot be found, parents 
may need to withdraw their child. 

 
Child Protection Policy 
Mechanic Grove Church of the Brethren has a child protection policy that all staff of Wee Friends Preschool must adhere 
to and sign.  As part of the Child Protection Policy, staff members must pass the Criminal Records Check and the Child 
Abuse Clearance.  The Child Protection Policy also states, among other things, that two adults should be present in the 
room and that staff is required to report suspected abuse.  If you have any questions about the policy or would like to see 
a copy of the entire policy, please contact the director.  The policy is also available online at www.mgcb.org.  Click on 
“resources.” 
 
Health Information 
➢ We believe parents who do not immunize their children are risking not only their child’s health but the health of other 

children in our care.  The Center for Disease Control (CDC) has released recommended guidelines for vaccinating 
children.  The American Academy of Pediatrics strongly supports that, and we urge you to follow the recommended 
guidelines. 

IMMUNIZATION EXEMPTION POLICY We believe parents who do not immunize their children are risking not only 
their child’s health but the health of other children in our care. The Center for Disease Control (CDC) has released 
recommended guidelines for vaccinating children.  The American Academy of Pediatrics strongly supports that, and 
again, we urge you to follow the recommended guidelines. Since the law requires us, against our better judgement, to 
allow for exemption on the grounds of “religious objection,” we must comply.  As a faith-based childcare center, we cannot 
imagine a religion that does not allow its children to be protected by every means available including those measures that 
have come through God’s guidance of the scientific community, but as compliance is mandatory, comply we must.  WE 
REQUIRE A DETAILED LETTER DESCRIBING THE REASONS FOR EXEMPTION FROM VACCINATION ON 
RELIGIOUS GROUNDS SIGNED BY BOTH PARENTS AND ANOTHER LETTER SIGNED BY A RELIGIOUS 
PROFESSIONAL (which includes his/her credentials) in order to comply with this legal mandate.  With acceptable letters 
in hand and our satisfied review of them (and all other necessary forms and deposits including but not limited to a 
completed Child Health Assessment), we may make an exception to the above policy even though we would find such an 
exception to be objectionable at best.   
 
While determining whether you want to bring your child to us knowing where we stand on your belief about vaccinations, 
you may also want to note that we teach and care for children based on Church of the Brethren principles and practices.  
Since you may find these beliefs as contrary to yours as you do our vaccination policy, please note that we will not make 
changes to our care and teaching practices and are not required by law to do so.   

 

http://www.mgcb.org/
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➢ Our teaching staff practices the Universal Procedures for handling illness and injuries in the classroom.  No child who 
arrives at preschool noticeably ill or with a rash or fever will be admitted that day.  Should a child become ill during the 
day, the parent is notified immediately. 

➢ Notify Wee Friends in case of illness and keep a sick child at home.  For each child’s safety and comfort, we cannot 
care for sick children.  Please make sure children are symptom-free for 24 hours, without the aid of symptom 
reducing medications, before returning to school. 

➢ In the event a child contracts a communicable disease and exposes other children, notice of such exposure will be 
posted, and parents will be notified when they pick up their children.  The child will not be allowed to return to 
preschool until the period of contagion is passed. 

➢ In case of a medical emergency during a preschool session, the staff will administer first aid.  The parent or 
authorized adult will be notified as quickly as possible.  If medical attention is required, the staff will call the local 
ambulance service, which will transport the child to the local hospital.  Every effort will be made to contact the child’s 
own physician. 

➢ Please note: The preschool does not have accidental medical coverage for students.  Please check with your 
personal health insurance policy for coverage. 

 
Field Trips 
➢ An important part of Wee Friends’ curriculum is exposing the children to many and varied experiences within the 

community.  Therefore, a number of field trips are built into the preschool year for each class, with the exception of the 
Toddler Classes.     

➢ For liability reasons, Wee Friends staff will not transport students.  Parents must arrange transportation. 
➢ A supervising adult must accompany your child on any field trip unless otherwise noted. 
 
Snacks 
➢ Children are provided a small snack and milk or water during their time at preschool.   
➢ Wee Friends Preschool is peanut-free.  We do not do any crafts that use peanuts, peanut butter, or any peanut 

products.   
➢ You are welcome to bring in birthday treats for your child’s class on your child’s birthday.  Keep in mind the number of 

students in your child’s class.  Snacks should not contain peanuts or peanut butter.  However, some snacks may be 
processed on equipment on which peanut products have also been processed. 

➢ Parents may be asked to sign-up for specific snacks for parties throughout the year. 
➢ If your child has an allergy which limits what snacks he/she may eat, your child may bring his/her own snack to 

school. 
➢ Parents are asked to provide their children with breakfast before coming to preschool. 
 
Orientation 
There will be a “get acquainted” Orientation for children and parents in each class before the school year starts.  At this 
time your child will be able to visit the classroom and meet the teachers.  Orientation will last approximately 60 minutes 
during which time children and parents may explore the classroom and get to know the other children in the class.  If a 
grandparent or other caregiver will be frequently bringing your child to or from school, please invite them to come to 
Orientation so they are familiar with the school and teachers.  Orientation is simply a time for your child to become 
comfortable with his/her classroom, classmates, and teachers.  The director and teacher will have important information to 
share with parents at this time.  If you are unable to attend, please contact the Director. 
 
Delays and Cancellations 
If Solanco School District is closed, Wee Friends is also closed.  If Solanco has a one or two-hour delay, Wee Friends will 
begin at 11:00am and dismiss at 1:00pm.  (The afternoon class will come at 1:30pm and leave at 3:30pm).  If Solanco has 
an early dismissal, the afternoon class will be cancelled.  Students are asked to bring a small lunch on those days.  (This 
will replace our usual snack).  If a particular class misses an excessive number of days due to weather cancellations, an 
effort will be made to make up those days, dependent on staff schedules.  We anticipate several weather cancellations 
each year, and that is figured into the tuition rates for each class. The toddler classes will not come on delay days! 
 
Arrival and Dismissal of Students 

➢ All morning classes meet from 9:00 – 11:30 am.  Please be prompt in bringing your child to class and in picking 
him/her up after school.  The preschool entrance will be unlocked at 9:00 and re-locked at 9:25. All other doors are 
locked at all times.  If you arrive after that time, you will need to go in the main entrance of the church.  The afternoon 
class meets from 1:00 – 3:30 pm.  The preschool entrance will be unlocked at 1:00 and re-locked at 1:15.  

➢ We will not be responsible for children left in a classroom that is unattended.  For your child’s safety, please be sure a 
preschool staff person is present in the classroom before leaving your child. 

➢ Please call in advance (806-2161) if your child is going to be late or not at school that day.  Please leave a message if 
no one is there to take your call. 
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➢ Parents do not need to come in the building to pick up their child.  Children and staff will wait at the preschool doors 
for parents to drive up and staff will take children out to cars.  The dismissal line should line up under the portico and 
only two cars will be loaded at a time. 

➢ Only parents or the emergency contact persons listed on the registration form may pick up the child unless a dated, 
written note from a parent lists another person to pick up their child.  We have the right to ask for identification of any 
individual picking up a child. 

➢ At the teacher’s discretion, children not picked up on time will be billed a late charge.  There is a $20.00 charge for the 
first 15 minutes.  For each additional 15 minutes, there is an additional $10.00 charge.  The Director will bill you for 
late pickup, and payments can be made to Children’s Outreach Ministries. 

 
Withdrawal 
If a child needs to be withdrawn from preschool, two weeks notice is required so that another child can fill the vacancy.  
Should more notice be possible, it would be appreciated.  Tuition paid will NOT be refunded. 
 
 
Dress 
Children are encouraged to wear play clothes and sneakers.  Flip flops are not appropriate for preschool.  Outdoor 
play is an important part of the daily schedule and the children should feel comfortable enough to enjoy themselves 
without worrying about their clothes.  We also do use paint and although we usually use washable paint and the children 
wear paint smocks, accidents still happen.  The child’s name should be placed on all outdoor clothing and other 
belongings to help ensure the return of all the proper possessions and clothes. 
 
Toileting Issues 
With the exception of the toddler classes, children should be attempting to potty train. We understand that accidents do 
occur, especially in new situations.  Parents will be notified if their child has an accident.  Please speak with the director if 
you have any concerns. 
 
What to Bring to Preschool 
➢ Please send a backpack that is large enough to accommodate the following: 

➢ A complete change of clothes (including underwear and socks) sent from home and kept in the backpack at 
all times.  Please label all items with your child’s name.  Don’t forget to replace any items used. 

➢ Large library books taken home from school. 
➢ Diapers, wipes, Pull-ups (For those children who are not potty trained.) 

➢ Please refrain from sending gum, candy, and/or toys with your child unless it’s a special occasion (i.e. party or show-
and-tell). 

 
Communication with Parents 
➢ Parents are informed of the activities of the preschool through monthly newsletters from the teachers and periodic 

newsletters from the Director.  
➢ Progress Reports are sent home for pre-k students in March (in conjunction with a parent-teacher conference) 
➢ Parents are encouraged to visit preschool at any time.  Advance notice is suggested, but not required.  If teachers are 

not free to talk with you, please understand that the children come first during class time.  The teachers will be happy 
to talk with you after the children are dismissed. 

➢ Please take an interest in your child’s school experiences.  Encourage your child to talk about school, check his/her 
backpack each day, and look at the artwork in the halls. 

➢ Please communicate with your child’s teacher about the child’s rest, nutrition, toileting, new skills, fears, interests, and 
joys. 

 
Tuition – Schedule of Payment 
➢ Tuition covers staff salaries, craft supplies, curriculum, snack, cleaning supplies, background checks and continuing 

education for staff, and other needed educational supplies.  If a student begins preschool partway through the school 
year, tuition will be prorated based on the number of months and days left in the school year.  Tuition will not be 
refunded for missed days due to general illness, weather cancellations, or other factors.  If a student misses school for 
an extended period of time due to illness, surgery, or family emergency, tuition may be adjusted at the discretion of 
the director. 

➢ Tuition is divided into 8 monthly payments, generally due by the first business day of each month.  See tuition 
schedule.  If your child does not attend on the “due date”, tuition is expected on their next class day. 

➢ If you need to make alternate arrangements to pay tuition, you must make those arrangements with the director 
before school begins. 
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➢ All checks are made payable to Children’s Outreach Ministries.  Please mark “Preschool” and your child’s name on 
the memo line. 

➢ If your payment is not received within 7 days of the date due, a $25.00 late fee will be added to your payment.  The 
tuition and late fee must be paid, or a payment plan worked out with the director, within the 7 days in order for your 
child to continue to attend. 

➢ If a check is returned for non-sufficient funds, we will require a new check with an additional $25.00 charge to cover 
our bank fees.  If this occurs a second time within a calendar year, we will require all additional payments in cash. 

➢ Tuition includes fee for snack. 
➢ Your prompt payment enables us to continue to provide an excellent teaching staff, adequate materials and enjoyable 

educational opportunities for your child.  If you have any questions about tuition, please contact the director, Sharon 
Godfrey, at 806-2161. 

 
 
 
 
 
 
 
 
 
 
 
 

Staff Contact Information 
 

Director’s Office 717-806-2161 or   sharong@mgcb.org    Please call/email/text if your child is ill and will miss 
school 

   on Facebook: www.facebook.com/WeeFriends  
 

   Director   Sharon Godfrey  sharong@mgcb.org 
 

   Teachers  Amanda Brown   
   Shelby Fisher   
   Patti Jackson   
   Kim Newswanger    

Cathy Prange   
Corinna Spade  

   Aides/Substitutes 
Tracy Frey 
Alyssa Frey     Jen Pursel 
Rebecca Estime    Gail Grosh  
Rene Bodenschatz      

    
 

Our entire staff is First Aid certified and also receives CPR training for infants, children, and adults (with the exception of 
recently hired staff who will be certified in the spring.)  Additionally, PA criminal checks, child abuse state clearances, and FBI 
Criminal History reports are required for all staff.   

mailto:sharong@mgcb.org
http://www.facebook.com/WeeFriends
mailto:sharong@mgcb.org

